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Article 1		Function
a. The purpose of the Academic Assessment Committee is to review academic assessment plans and approaches on campus and make recommendations designed to do the following: to help improve teaching and learning on campus; to help ensure that assessment is used to inform/make budget decisions; and to help maintain compliance with Middle States Accreditation Guidelines. 
b. Decisions/recommendations of the Committee shall be forwarded to the Provost’s Office for action, which may include a vote by the Faculty as needed.  The Committee shall inform the College Shared Governance Body of major updates as they occur and present a report at least once a semester by Chair and/or Provost.  
c. Subcommittees or working groups may be created as needed.
d. The Academic Assessment Committee is responsible for the following:
1. A review of the college’s Institutional Learning Outcomes, with recommendations for changes as needed. 
2. A review of the process by which the College shall conduct academic assessment, with recommendations as needed.   This process shall be used to determine the most effective approach to allow the assessment of Student Learning Outcomes to map clearly to Program Learning Outcomes, SUNY General Education Outcomes, and to Institutional Learning Outcomes. 
3. The Committee shall not be responsible for the creation of Student Learning Outcomes or Program Learning outcomes.  However, the committee shall provide recommendations on best practices for the creation of those outcomes. 

4. Providing recommendations on best practices for closing the loop on assessment.
5. Assistance with the College’s accreditation process, especially as it relates to academic assessment (Standard V). 
6. Serving as representatives/liaisons in their respective academic communities and departments.  In this role, members (with guidance from Assessment Chair) will help facilitate discussions around assessment including, but not restricted to:
a. Facilitating SLO assessment.
b. SLO to PLO mapping
7. Work with the Curriculum Committee in the following areas:
a. Guidance on the feasibility of assessing proposed SLOs for new courses and revised Master Course Syllabi.
b. Guidance on mapping of course SLOs to PLOs, ILOs, and SUNY GE SLOs.

Article 2		Membership
a. Membership distribution
-Provost and Vice President of Academic Affairs or designee (ex officio)

-One Adjunct Faculty Member appointed by the Provost’s Office.
-Up to seven Teaching Faculty Members:  Up to five voted on by the full-faculty, with the remaining appointed by the Provost’s Office, especially to ensure full representation of all Guided Pathways Academic Communities or to fill the committee if less than five teaching faculty run.
-One Academic Professional Faculty or Staff Member appointed by the Provost’s Office.

b. Members shall be elected/appointed in April.  Any required votes shall be run by the Office of the Provost, and members shall serve for two years starting in August.  
c. Vacancies shall be filled either through an appointment by the Office of the Provost or an election. 
d. The Provost’s Office reserves the right to remove members of the Committee for non-participation after the member has been afforded an opportunity to challenge the removal at a meeting. 
Article 3		Chair
a. The Chair (or co-chairs) shall be appointed by the Office of the Provost. 
b.  Chair will serve for two years, with the possibility to serve for an additional two years. Current chairs will submit their interest in being renewed in writing by April 1 in the second year of their term. Renewal decisions will be based on all duties being performed by the chair in a timely and satisfactory manner as determined by the Provost’s Office. After four (4) years of consecutive service, the position will be opened for any other members of the department to apply. In cases where no other faculty are interested, then additional renewal of terms will be considered.
c. The Chair shall set meeting agendas, organize and run meetings, and take and post minutes or delegate the taking and posting of minutes.

Article 4		Meetings
a. Regular meetings set by chair
b. Special meetings may be called by chair
c. Quorum (constituted by a majority, defined as half of members plus one)
d. Meetings are open to everyone
e. Notes and agendas are posted
Article 5		Changing the Charge of the Committee
a. Amending the charge needs a 2/3 vote of the Committee
b. Committee will review its work and its charge annually.
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