
 

 
 

 
Curriculum Committee 

Article 1   Function  

The Curriculum Committee, a standing committee operating under the Provost and Vice 

President of Academic Affairs, is charged with the consideration of all proposals for additions or 

changes to the curriculum of the College.  Sub-committees are convened as needed to review, 

research, and/or develop policy and procedure that falls under the purview of the Committee.   

Proposals for new or revised degree programs, certificates, micro-credentials, and courses are 

submitted to the Curriculum Committee by full-time faculty after review and approval by the 

department for the discipline.  Proposals are designated according to impact as: 

 Level 1 – a change that is contained within a single academic program/department and 

directly affects only those students who are enrolled in that program 

 Level 2 – a change that will impact more than one program or department and may 

affect students who are enrolled in programs other than the one in which the change is 

proposed  

 Level 3 – a change that will have a broad impact on the college 

Level 1 proposals are approved by a vote of the respective department and then presented to 

the Curriculum Committee for information only.  

Level 2 proposals are decided by Curriculum Committee vote after approval by the department.  

Level 3 proposals approved by the department and the Curriculum Committee then require 

approval by the full Faculty, the College Senate, and the Board of Trustees in order to be 

implemented.  In the Level 3 process, the full Faculty votes based on consideration of whether 

the proposal fits into the curricular offerings of the College and is an academically sound 

proposal. The College Senate votes based on consideration of whether the proposal is fiscally 

viable based on the College’s available resources. Any new degree programs or certificates 

must also be approved by SUNY and the NYS Education Department.   

For Level 2 and Level 3 proposals, Curriculum Committee members review, comment on, and 

suggest improvements to each submission and then vote to table, approve, or not approve the 

proposal.  

 

http://www.tompkinscortland.edu/


Tompkins Cortland Community College 
Curriculum Committee Charge 
Page | 2 

Article 2  Membership 

The Committee is comprised of 13 voting members and 4 ex-officio members. The voting 

members include two full-time faculty representatives elected/appointed by the full-time 

faculty of the college departments: Business, English/Humanities, STEM 

(Sciences/Technology/Engineering/Math), Nursing, and Social Sciences, and one representative 

each from the Librarians, Career and Transfer Services professionals, and non-teaching faculty. 

Ex-officio (non-voting) members are the Provost and Vice President of Academic Affairs, the 

Associate Provost, the Registrar, and the Curriculum Assistant.  

Voting members are elected or appointed by their departments for staggered 2-year terms, 

with one-half of the teaching faculty membership up for renewal each year.  If a member is 

unable to complete their term, the affected department must elect/appoint a 

replacement/alternate before the next scheduled meeting.  An alternate member may serve for 

an elected member who is absent for a portion of their term.  A replacement member 

completes the remaining term for the original representative. Representatives can be re-

elected/re-appointed but may not serve for more than 2 consecutive terms. The exception to 

this is the seat held by a Career and Transfer professionals representative, who may serve for 

unlimited consecutive terms.   

Each member of the committee is responsible to disseminate information to, and collect 

feedback from, program/department faculty about new and revised curricula including 

academic program requirements and courses. 

The Curriculum Assistant takes written notes, records each meeting, and is responsible for 

preparing formal minutes for approval at the next Curriculum Committee meeting. 

Article 3  Chair 

The Registrar is the standing Chair of the Curriculum Committee.  The chair reviews proposals 

submitted and provides feedback before materials are brought to the Committee for action.  

The Registrar supervises the Curriculum Assistant who prepares the agenda and advance 

materials for each meeting, publishes and archives approved documents, prepares the 

Curriculum Committee Annual Report, and updates all software systems with new and revised 

content.    

Article 4  Meetings 

Regular meetings are scheduled for the following academic year by the Curriculum Assistant 

with approval of the Chair.  The schedule is distributed to continuing and new Committee 

members at the annual luncheon meeting in May.  The Curriculum Committee generally meets 



Tompkins Cortland Community College 
Curriculum Committee Charge 
Page | 3 

once a month on Mondays during the fall and spring semesters, beginning at 3:30 p.m., and 

meetings are generally scheduled for two hours. 

At least seven voting members, a quorum, must be present before any business can be 

transacted. Votes may be conducted at Curriculum Committee meetings or by electronic ballot. 

In addition, a member may vote by means of an absentee ballot delivered (in person or via 

email) to the Curriculum Assistant before the scheduled meeting time.  Meetings are open to 

everyone. 

The agenda and materials for all proposals to be considered are posted in SharePoint during the 

week prior to each meeting.  The link to the materials, along with the date, time and location of 

each meeting, is emailed specifically to Curriculum Committee members and also to all college 

faculty and staff via email.   

Article 5  Changing the Charge of the Committee 

Changes to the Charge of the Committee will require approval of two-thirds of the voting 

membership, as well as approval of the Provost and Vice President of Academic Affairs.  


