RESERVE FORM – TC3 LIBRARY

Print faculty name(s): _________________________________________________________________
_________________________________________________________________

Please place the attached items on Reserve for:________________________

                                                                                                                          Course (e.g., BUAD106 )








    for:_________________________

                                                                                                         Time period (e.g., Fall 2012, next 3 weeks)

Students will refer to this item as:

   ________________________________________________________________

                  (e.g., History of computing in America, Computing in America, “Kozol” article)

This item is:


________ Library Copy (please provide call number)

________ Personal Copy


________ Photocopy – First term use

According to copyright guidelines, it is acceptable to place a photocopy of an article on Reserve for one term without permission.


________ Photocopy – Repeated use

Please attach confirmation of permission to use more than one semester.


________ Class Notes: No permission needed.

________ Other: [Please explain]





_________________________________________


_________________________________________
Please put this item on:


________ Library Reserve Shelf


________ Electronic Reserves 

________ Library Reserve Shelf and Electronic Reserves

Signature:___________________________________    Date:_____________________

OFFICE USE ONLY:

Date added: __________________________________________________

Item Barcode # 



c.1_____________________________________________________________________



c.2 _________________________________________________



c.3 _________________________________________________

Copyright Clearance Center:
Academic License/Annual License Options Terms of Use: __________________________________________________________
__________________________________________________________


Instructor contacted (date):__________________________________


Notes:_____________________________________________________



__________________________________________________________


___________________________________________________________

Date removed: ___________________________________________________

· Suppressed holdings

· Suppressed Bib

· Delete Item Number

· Item Process Status:  WD

· Delete CNU, CIN

· Remove from OCLC (if only copy)
